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Investigative Audit Report Louisiana Technical College West Jefferson Campus 

Cash reeeipts totaling $3,388 are missing from the Louisiana Technieal College, West Jefferson Campus. 

The technical college should implement policies and procedures to ensure that all funds collected by the technical college are deposited in a timely manner, intact, to the technical college's bank account. 

Findlng (Seepage 5.) During the period July 17, 2000, to January 29, 2002, at least $3,388 collected by Louisiana Technical College, West Jefferson Campus was not deposited into the technical college's bank account. These fees were the result of tuition charges, bookstore sales, and testing fees collected by the technical college. Ms. Claudia Harper, acoountanI at the technical college, admitted responsibility for $413 of the missing funds and that the missing funds were not used for school purposes. Recommendations (Seepage 7.) We recommend that Louisiana Technical College, West Jefferson Campus implement policies and proeedures to ensure that all funds collected by the technical college are deposited in a timely manner, intact, to the technical college's bank account. The proeedures, at a minimum, should require the following: Strict adherence to current written procedures Timely reconciliation of deposits to actual receipts Proper segregation of duties with a clear audit trail of custody of cash receipts Unannounced random review by management of the accountant's reeoneiliation of receipts to deposits 



Louisiana Technical College, West Jefferson Campus 
We also recommend that the District Attorney for the Twenty-Fourth Judicial District of louisiana review this information and take appropriate legal action, to include seeking restitution. Management's Response (See Attacbment L) Management concurs with the finding and recommenda- tions outlined in this report. Further, management recognizes its responsibility to ensure that procedures are in place to adequately safeguard the assets of the technical college. 



The Louisiana Technical College is presently governed by a fifteen-member Board of Supervisors of the Louisiana Community and Technical College System as created in 1998 by Seetion 7 of Act 170. There are currently forty-two campuses in the system. The Louisiana Technical College, West Jefferson Campus delivers instructional programs which provide skilled employees for business and industry that eontrilmte to the overall economic development and workforce needs of the state. 
In March 2002, the Financial Audit Division of the Office of the Legislative Auditor detected a possible misappropriation of public funds at Louisiana Technical College, West Jefferson Campus and contacted the Investigative Audit Division. This investigative audit was conducted to determine the propriety of this information. The procedures performed during this investigative audit consisted of (1) interviewing employees and officials of the technical college; (2) interviewing other persons as appropriate; (3) examining selected documents and records of the technical college; (4) making inquiries and performing tests to the extent we considered necessary to achieve our purpose; and (5) reviewing applicable state laws. The results of our investigative audit are the finding and recommendations herein 



Louisiana Technical College, West Jefferson Campus 



During the period July 17, 2000, to January 29, 2002, at least $3,388 collected by Louisiana Technical College, West Jefferson Campus was not deposited into the technical college's bank account. These fees were the result of tuition charges, bookstore sales, and testing fees collected by the technical college. Ms. Claudia Harper, accountant at the technical college, admitted responsibility for $413 of missing funds and that the missing funds were not used for school purposes. Ms. Harper, an accountant at the technical college since July 1999, was responsible for reconciling funds collected to supporting receipts and then preparing the deposit. Ms. Harper received the collected funds and the supporting receipts along with a signed deposit summary sheet from each cashier at the technical college. During the period July 17, 2000, to January 29, 2002, at least $3,388 collected by the technical college was not deposited into the technical college's bank account. Although the technical college had 

Ms. Harper was responsible for reconciling funds collected to supporting receipts and then preparing the deposit. some controls and procedures in place, Ms. Harper did not comply with existing procedures, such as reconciling cash to be deposited to cash received or signing the reconciliation. Ms. Harper stated that it would be fair to terminate her employment at the technical college and give her the opportunity to repay the missing funds. 

Ms. Harper admitted responsibility for $413 in missing funds and that funds were not used for school purposes. Since Ms. Harper was suspended with pay on April 1, 2002, we were unable to discuss the remaining $2,975 in missing funds with her. Ms. Harper further stated it would be fair to terminate her employment at the technical college and give her the opportunity to repay the missing funds. On March 11,2002, management at the technical college reassigned the duties of reconciling receipts and preparing deposits to other employees at the technical college. 
These actions indicate possible violations of the following Louisiana laws: R.S. 14:67, "Theft" i R.S. 14:134, "Malfeasance in Office" 2 
t R.S. 14:67 provides, in pan, that theft is the misappropriation or tdking of anything of value which belongs to another, either without the consent of the other to file nfisappropriation or taking, or by means of fiaudulent conduct, practices, or representations. R.S. 14:i34 provides, in part, that malfeasance in office is eornmitled when any public officer or public employee shall (1) intentionally refuse or fail to per form any duty lawfully required of him, tts such officer or employee; (2) intentionally perform any such duty in an unlawful manner; or (3) knowingly pemdt any other public officer or public employee, under his authority, to intentionally refuse or fail to perfonn any duty lawfully required of him or to perform any sueb duty in an unlawful rc~,nner. 



Louisiana Technical College, West Jefferson Campus 
The actual determination as to whether individuals are subject to formal charge is at the diseretion of the district attorney. 



Recommendations 
We recommend that the technical college implement policies and procedures to ensure that all funds collected by the technical college are deposited in a timely manner, intact, to the technical college's bank account. The procedures, at a minimum, should require the following: Strict adherence to current written procedures Timely reconciliation of deposits to actual receipts Proper segregation of duties with a clear audit trail of custody of cash receipts Unannounced random review by management of the accountant's reconciliation of receipts to deposits We also recommend that the District Attorney for the Twenty-Fourth Judicial District of Louisiana review this information and take appropriate legal action, to include seeking restitution. 



Louisiana Technical CollcRc, West Jefferson Campus 



Attachment I 
Management's Response 



William J. Roden, J.D. Chancellor 
Acadian Campus Al~candria Campus Ascension Campus Avoyelles Campus Bastrop Campus Baton Rouge Campus Charles B. Coreil Campus Delta Ouaehita Campus Evangeline Campus Florida Parishes Campus Folkes Campus Gulf Area Campus Hammond Area Campus Huey P. Long Campus Jefferson Campus Jumouville Memorial Campus L. E. Fletcher Campus Lafayette Campus Lafourehe Campus Lamar Salter Campus Mansfield Campus Morgan Smith Campus Natehitoehes Campus North Central Campus Northeast LA Campus Northwest LA Campus Oakdale Campus River Parishes Campus Ruston Campus Sabine Valley Campus Shelby M. Jackson Campus Shreveport Bossier Campus Sidney N. Collier Campus Slidell Campus Sowela Campus Sullivan Campus T. II. Harris Campus Tallulah Campus Teche Area Campus West Jefferson Campus Westside Campus Young Memorial Campus An Equal Opportunity Emp|oyer 



Mr. D'Wayne Adams, Administrative Services Officer 3 - Fiscal, is responsible for ensuring compliance with the corrective action listed above. 

CC: Dr. Walter Bumphus, System President Ms. Toya Barnes-Teamer, Assistant Chancellor District 1 Ms. Donna Wilson, Campus Dean Ms. Gaye Smith, Chief Financial Officer Mr. Melvin Davis, Director of Internal Audit 


