



























































































































































parking lots whenever possible. Tolls and reasonable parking costs are
reimbursable with a receipt.

When utilizing a rental car, it is expected that reservations will be made for a mid-
size vehicle, depending on the type of travel. Occasionally a full-size vehicle may
be appropriate when more than one person (whose expenses are reimbursable by
the LHBPA) will be using the vehicle and in a small number of other
circumstances. The cost of premium, luxury or four-wheel vehicles will be
charged to the individual renting the vehicle and reimbursement will be made at
the mid-sized or full-sized rates as appropriate.

It is recommended that additional insurance coverage be purchased when
traveling internationally. Employees are expected to refuel rental cars prior to
returning them to the rental agency in order to avoid excessive charges for
gasoline. Do not use the prepaid gas option.

7.7 Other transportation: When booking travel arrangements for a group, an
officer, director or employee may take advantage of services provided by a licensed
travel agent, provided that the costs do not exceed what is reasonable and customary in
the industry. Even if you are not sure of your group's final size, you may realize
considerable savings on behalf of the LHBPA.

7.8 Method of reimbursement: All reimbursements to officers, directors and
employees will be made by check issued by the LHBPA Entity to which the costs are
chargeable upon presentation of a properly completed and approved LHBPA Expense
Report form.

8.0 POLICY EXCEPTIONS

Generally, any exception to this Business Expense Policy must have the prior written
approval of the Secretary-Treasurer and President of 1993, Inc. Requests for exceptions
should be in writing and document extenuating circumstances or proposed overall
savings to the LHBPA. At certain times, under unusual circumstances, exception may be
made after the fact. However, payment by the LHBPA will not be made without the
approval of the Secretary-Treasurer and President.

ACKNOWLEDGMENT AND AGREEMENT TO BUSINESS EXPENSE POLICY

The undersigned officer, director or employee hereby acknowledges and agrees

that:
1. He or she has received, read and understands this Business Expense
Policy;
2. He or she has had an opportunity to discuss the terms and conditions

hereof with a LHBPA representative;
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3. He or she expressly agrees to be bound by the terms and conditions of this
Business Expense Policy; and

4. In the case of an employee, a violation by such employee of this Business
Expense Policy may be grounds for disciplinary action against such
employee, including loss of job privileges, demotion, suspension without
pay, or outright termination of employment.

Signature:

Printed Name:

Title or Position:

Date: , 20
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LHBPA
Credit Card Policy Statement

1. Purpose. The purpose of this Credit Card Policy Statement (the “Credit Card Policy™) is
to set forth the position of the Louisiana Horsemen’s Benevolent & Protective
Association 1993, Inc. (1993, Inc.”) and all of its affiliated entities' (collectively
referred to herein as the “LHBPA” and each individually as an “LHBPA Entity”)
regarding the appropriate and responsible use of credit cards issued in the name of an
LHBPA Entity to selected officers, directors and/or employees. A person to whom such
a card is issued is referred to herein as a Cardholder.

Credit cards are issued at the discretion of the Board of Directors of 1993, Inc. to selected
persons as a limited-purpose delegation of purchasing authority on behalf of an LHBPA
Entity for the purposes set forth in this Credit Card Policy and that certain Travel, Credit
Card and Expense Reimbursement Policy (the “Business Expense Policy”). As an
express condition predicate of receiving a credit card issued in the name of an LHBPA
Entity, the Cardholder agrees to comply with the Business Expense Policy and this Credit
Card Policy. When signed by the Cardholder and accepted by an LHBPA Entity, the
LHBPA Credit Card Request and Acceptance Statement acts as a personal guarantee by
the Cardholder to pay all charges which do not qualify as Business Expenses as defined
in the Business Expense Policy or which are not authorized under this Credit Card Policy.
Annually, the LHBPA may require each Cardholder to reread and resign this Credit Card
Policy and one or more acknowledgments or guarantees regarding unauthorized charges.

It is the express intent of this Credit Card Policy that, unless expressly authorized by the
Board of Directors of 1993, Inc., the only entity in which name a credit card may be
issued is 1993, Inc. and that credit cards should only be issued to those persons whose
position requires the frequent expenditure of monies on authorized Business Expenses. It
should be a condition of credit card issuance that the failure to issue a credit card to a
particular Cardholder would hamper the efficient conduct of the LHBPA’s business
and/or impose additional expense on the conduct of its business.

2. References.

2.1 The Business Expense Policy is expressly incorporated herein, the same as if it
were copied herein in full.

3. Policy.

! Such affiliated entities include Horsemen’s Alliance Holdings, Inc., a Louisiana corporation; Horsemen’s

Insurance Alliance, Segregated Portfolio Company, a Cayman Island corporation; Louisiana Horsemen’s Medical
Benefit Trust, a trust organized under the laws of the State of Louisiana; and the Horsemen’s Self-Help Pension Plan
and Trust; a trust organized under the laws of the State of Louisiana:

EXHIBIT
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3.1.

3.2,

3.3.

34.

1993, Inc. and any other LHBPA Entity expressly authorized by the Board of
Directors of 1993, Inc. may issue credit cards to the President and Executive
Director of 1993, Inc. and other persons expressly approved by the Board of
Directors of 1993, Inc. The Secretary-Treasurer of 1993, Inc. shall maintain and
keep current a current list of all Cardholders and the card assigned to each
Cardholder. The President of 1993, Inc. shall periodically review the list of
Cardholders to determine whether a Cardholder should continue to carry a card.
Accounting for credit cards and settlement of credit card billings shall be made a
part of all employee separation checklists for the LHBPA.

A Cardholder should use a credit card issued under this Credit Card Policy only
for payment of Business Expenses authorized under the Business Expense Policy
and this Credit Card Policy. Such credit card usage will reduce the need for cash
advances and make payment of Business Expenses more convenient for the
Cardholder.

Except as described in Section 3.6 below, a Cardholder should not use a credit
card issued under this Credit Card Policy for the payment of any personal
expenses or expenses not otherwise authorized under the Business Expense Policy
or this Credit Card Policy. The LHBPA may withdraw the credit card and take
appropriate legal action against any Cardholder who misuses any credit card. Any
employee who violates this Credit Card Policy is subject to appropriate
disciplinary action, including but not limited to receiving a written warning or
reprimand, revocation of credit card privileges, suspension without pay,
termination and/or criminal prosecution.

Credit card violations include but are not limited to:

a. Purchase of items for personal use;

b. Purchase of items in violation of the Business Expense Policy;

c. Use of the credit card for cash advances;

d. Charging amounts in excess of the allowed credit line;

e. Splitting of a single transaction into multiple transactions in order
circumstance any internal dollar limit on individual transactions;

f. Failure to return the credit card upon demand;

g. Failure of an employee to return the credit card when the employee
resigns, is reassigned, or is terminated;

h. Failure to turn in receipts or other back up documentation to the Secretary-

Treasurer of 1993, Inc. at least eight (8) business days before the payment
due date of the credit card.

Cardholders are generally encouraged to pay for purchases which are not covered
under the Business Expense Policy through regular accounts payable procedures
rather than with a credit card. However, if payment for these types of items is
made with a credit card, all documentation required in regular payable procedures
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3.5,

3.6.

3.7.

3.8.

3.9.

and purchasing procedures will be required to be attached to the credit card
receipt.

When a credit card is used to pay for a Business Expenses as defined in the
Business Expense Policy, the required substantiation must be provided.

Personal use of of a credit card issued under this Credit Card Policy is prohibited
except in unusual circumstances. Under no circumstances will personal charges
be submitted or approved for reimbursement. In those rare cases where
intermingling of personal and business charges on the credit card is unavoidable,
e.g., where meals exceeding per diem limitations are charged to hotel bills or
lodging charges, the circumstances must be noted on the individual’s LHBPA
Expense Report and will be reviewed in the course of normal approval and
processing. It is acknowledged that in such circumstances a Cardholder may
charge on the credit card the expenses of another person whose expenses are not
reimbursable under the Business Expense Policy where separation of the payment
is difficult. However, all charges on the card for non-reimbursable expenses must
be reimbursed by the Cardholder upon submission of the LHBPA Expense Report
or eight (8) business days in advance of the credit card payment date, which ever
is sooner. For example, where another person stays in a double room with a
Cardholder, the hotel typically does not bill separately for the two occupants. The
Cardholder may use his card to pay the total bill. However, any amounts which
are not allowed as a Business Expense under the Business Expense Policy must
be reimbursed by the Cardholder. Reimbursement of any such personal expenses
must be made upon submission of the LHBPA Expense Report or eight (8)
business days in advance of the credit card payment date, which ever is sooner.

Cardholders are encouraged to use cash advances only for anticipated incidental
travel expenses (taxi, tips, etc.) and, where possible, to charge all allowable
Business Expenses on the credit card.

Generally, a Cardholder should obtain receipts for all expenses charged to the
credit card and attach them to the credit card statement at the time the expenses
are submitted for approval. It is the Cardholder's responsibility to obtain
transaction receipts from the merchant or vendor each time the credit card is used.
Individual transaction receipts are to be attached to periodic statements and
submitted to the Sectretary-Treasurer in accordance with the Business Expense
Policy. The Secretary-Treasurer is responsible for review and approval of items
charged on credit cards. The LHBPA must keep statement data and proof of
reconciliation, including receipts and invoices, on file for a period consistent with
the record retention requirements applicable to the LHPBA, so the timely and
orderly submission of credit card purchase information is an essential obligation
of the Cardholder.

A credit card is valuable property which requires proper treatment and
safekeeping by the Cardholder in order to protect it from misuse by unauthorized
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3.10.

3.11.

3.12.

persons. The Cardholder should sign the credit card immediately upon receipt.
The credit card should always be treated with the same care as personal credit
cards, bank cards, cash and checks and should be kept in an accessible, but secure
location. The Cardholder should ensure that the credit card is returned after each
charge and verify that the returned credit card is the credit card that was issued to
the Cardholder. When using the credit card for internet purchases, the Cardholder
should ensure that the site utilizes industry-recognized encryption transmission
tools. It is the Cardholder's responsibility to promptly follow-up on any erroneous
charges, returns or adjustments to ensure that proper credit is given on subsequent
statements. Such items which are not promptly reconciled and noticed may
become the personal responsibility of the Cardholder.

A Cardholder should immediately report any lost or stolen card to the Secretary-
Treasurer. Immediately after receiving notification of a lost or stolen card, the
Secretary-Treasurer shall notify the credit card company. When the credit card
expiration date has passed or a Cardholder has been issued a new credit card, the
Cardholder is responsible for cutting the old credit card in half and disposing of it.

Upon termination of his or her position with the LHBPA, the Cardholder must
return any credit cards to the Secretary-Treasurer. The Secretary-Treasurer
should should destroy the card and send a letter to the credit card issued
requesting that the credit card be canceled. The credit card shall at all times
remain property of 1993, Inc. or such other LHBPA Entity in whose name the
card may have been issued. The credit card may not be transferred to, assigned
to, or used by anyone other than the designated Cardholder. The Cardholder is
accountable for all activity on the credit card. The President or Board of Directors
of 1993, Inc. may suspend or cancel a Cardholder’s privileges at any time for any
reason. A Cardholder shall surrender the credit card upon request of the President
or the Board of Directors of 1993, Inc.

A monthly bill will be received from each credit card issuer for all charges to the
respective credit cards during the billing cycle. Each statement will be circulated
to those Cardholders whose charges appear on the statement for approval of the
expenses so charged and submission by the Cardholder of the required
substantiating documentation. All credit card charges will be reviewed for
approval monthly by the Secretary-Treasurer, President and/or Executive Director
in the same manner as other Business Expenses are approved under the Business
Expense Policy. The total amount due to the credit card issuer should be paid
each month on a timely basis.

k ok sk ok o3k
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LHBPA
CREDIT CARD REQUEST AND
ACCEPTANCE STATEMENT

Please print or type. Complete all areas and return with required signatures to:
Secretary-Treasurer, 1535 Gentilly Blvd. New Orleans, LA 70119, Phone: (504) 945-1555, Fax:
(504) 872-9738

Email: efenasci@lahbpa.org

Type of Card Requested:
G Procurement Only

G Travel Only

G Procurement and Travel

Name on Card: (Use Legal Name and do not exceed 26 total characters)

First: Middle Initial:  Last:
SSN:

Personal Address:

Address:
City: State: Zip Code:
Phone No: Fax No. Email Address:

ACKNOWLEDGMENT OF GUARANTY AND RESPONSIBILITY

I, the undersigned Cardholder, hereby acknowledge that I have received a copy of and read the
LHBPA’s Business Expense Policy referenced in the LHBPA’s Credit Card Policy. I hereby
agree to be bound by the Business Expense Policy and the Credit Card Policy in all respects and
further agree that I will use the credit issued to me only in accordance with the Business Expense
Policy and the Credit Card Policy. I specifically confirm my understanding that, except in those
rare and limited circumstances identified in the Credit Card Policy, I may not use the credit card
for any personal purchases. I further confirm my understanding that this credit card is the
property of the LHBPA and may be revoked at any time. I further acknowledge and agree that I
am personally responsible for the prompt reconciliation of all monthly credit card statements and
that I am personally responsible for the payment of all charges on the credit card that are of a
personal nature or that are not allowed under the Business Expense Policy and/or the Credit Card
Policy.

Signed: Date:
(Cardholder)
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LHBPA
CREDIT CARD ISSUANCE APPROVAL

I hereby authorize the person named above to receive a credit card issued in the name of 1993,
Inc. or such other LHBPA Entity as the Board of Directors of 1993, Inc. may have approved.

Signed: Printed: Date:

Title: Phone:

For Office Use Only: President or Secretary-Treasurer Approval:

User Created Online G Card Requested G Card Received G
Last 6 Digits of Card Number: Card Distributed G
Card Returned Date:

A.26



AGREEMENT FOR APPROVAL OF PAYROLL CHECKS

I, the undersigned trainer, owner-trainer or owner, hereby request that the Louisiana Horsemen’s Benevolent and
Protective Association 1993, Inc. (the “LHBPA™) approve payroll checks drawn on the account listed below (the “Payroll
Account”). Tacknowledge and agree that my request and any payroll check approvals given by the LHBPA are expressly
made subject to the following:

1. My participation in this payroll check approval process is a privilege and not a right.

2. The LHBPA may change the terms and conditions of the check approval process at any time and from time to
time.

3. The LHBPA may terminate the check approval process at any time if it so decides.

4. T agree that I will only issue payroll checks for which sufficient, collected funds are on deposit in the Payroll

Account. T understand and agree to pay an “NSF” charge to the LHBPA of $25.00 for each check which is
returned by the bank for insufficient funds and that such charge is in addition to, and is not in lieu of, any NSF or
similar charge imposed by any bank and/or race track involved in the check-clearing process.

5. I understand and agree that this check approval process shall not be used by me to create a “float” for funds that
are not currently available and collected in the Payroll Account.

6. Checks presented to the LHBPA for approval must be drawn on the Payroll Account and must be made payable
to an employee who is listed as such on my most recent worklist on file with the Louisiana Horsemen’s Workers
Compensation Insurance Trust. Checks made payable to persons who are not listed as employees on my most
recent worklist on file with the Louisiana Horsemen’s Workers Compensation Insurance Trust will not be
approved, even if such persons are, in fact, employed by me.

7. The license issued to me by the Louisiana State Racing Commission (the “Commission™) as a trainer, owner-
frainer or owner must be a good standing with the Comimission when a payroll check drawn on the payroll
account is presented for approval. The suspension or revocation of my license shall automatically terminate my
participation in the check approval process.

8. Checks drawn on the Payroll Account and presented for approval to the LHBPA may not exceed One Thousand
Five Hundred and No/100 Dollars ($1,500.00) per check.

9. I hereby grant the LHBPA and all of its affiliated entities a security interest in any and all accounts that I or any
entity in which I am a partner, member or shareholder have or may have with the LHBPA and any of its
affiliated entities and I agree that the LHBPA and any of its affiliated entities may withdraw funds from any of
said accounts to repay any funds that I or any entity in which I am a partner, member or shareholder may owe to
them or any of them.

10. I personally gnarantee that all payroll checks drawn on the Payroll Account and approved by the LHBPA
shall be paid without dishonor. I understand that by approving checks drawn on the Payroll Account, the
LHBPA may incur obligations to the race track at which the payroll check is cashed. I therefore agree to
indemnify, defend and hold the LHBPA and all of its affiliated entities harmless from and against any and
all loss, liability or damage (including reasonable attorney’s fees) incurred by the LHBPA as a result of a
check drawn en the Payroll Account and approved by the LHBPA being dishonored or not paid promptly
upon presentation.

PRINT
NAME: EMAIL:
Local Permanent
Address: Address:
Daytime
Phone No.:
SIGNATURE: DATE:

EXHIBIT
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AGREEMENT FOR APPROVAL OF NON-PAYROLL CHECKS

I, the undersigned trainer, owner-trainer or owner, hereby request that the Louisiana Horsemen’s Benevolent and
Protective Association 1993, Inc. (the “LHBPA™) approve non-payroll checks drawn on the account listed below (the
“Account”). I acknowledge and agree that my request and any check approvals given by the LHBPA are expressly made
subject to the following:

1. My participation in this non-payroll check approval process is a privilege and not a right.

2. The LHBPA may change the terms and conditions of the check approval process at any time and from time to
time.

3. The LHBPA may terminate the check approval process at any time if it so decides.

4. I agree that I will only issue non-payroll checks for which sufficient, collected funds are on deposit in the

Account. I understand and agree to pay an “NSF” charge to the LHBPA of $25.00 for each check which is
returned by the bank for insufficient funds and that such charge is in addition to, and is not in lieu of, any NSF or
similar charge imposed by any bank and/or race track involved in the check-clearing process.

5. I understand and agree that this check approval process shall not be used by me to create a “float” for funds that
are not currently available and collected in the Account.

6. Checks presented to the LHBPA for approval must be drawn on the Account and must be made payable to cash
or to the race track at which the check is to be cashed.

7. The license issued to me by the Louisiana State Racing Commission (the “Commission™) as a trainer, owner-
trainer or owner must be a good standing with the Commission when a non-payroll check drawn on the Account
is presented for approval. The suspension or revocation of my license shall automatically terminate my
participation in the check approval process.

8. Checks drawn on the Account and presented for approval to the LHBPA may not exceed Six Hundred and
No/100 Dollars ($600.00) per check.

9. I hereby grant the LHBPA and all of its affiliated entities a security interest in any and all accounts that I or any
entity in which I am a partner, member or shareholder have or may have with the LHBPA and any of its
affiliated entities and I agree that the LHBPA and any of its affiliated entities may withdraw funds from any of
said accounts to repay any funds that I or any entity in which I am a partner, member or shareholder may owe to
them or any of them.

10. I personally guarantee that all checks drawn on the Account and approved by the LHBPA shall be paid
without dishonor. I understand that by approving checks drawn on the Account, the LHBPA may incur
obligations to the race track at which the check is cashed. I therefore agree to indemnify, defend and hold
the LHBPA and all of its affiliated entities harmless from and against any and all loss, liability or damage
(including reasonable attorney’s fees) incurred by the LHBPA as a result of a check drawn on the Account
and approved by the LHBPA being dishonored or not paid promptly upon presentation.

PRINT
NAME: EMAIL:
Local Permanent
Address: Address:
Daytime
Phone No.:
SIGNATURE: DATE:
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